
Quick Tips 

How to Run a Reconciliation Report –P-Card/T-Card/Toshiba GC 

 
 
Log in to Azure Virtual Desktop (AVD)/SAP.   

1. Go to the Reports Tab. Then, click on “Procurement/Contracts and on the left side of the page 

under Detail Navigation click on “P-Card Reconciliation Report”. 

 

 

 

2.  SAP will open the P-Card Reconciliation report variant.  Users have the option to use any of the 

available fields to generate a report. In addition, users can select/deselect the posting status in 

order to customize the report (Parked, Posted, Cleared). 
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